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Version  
Version 

Date  
Author  Summary of Changes  

V0.1  July 2025   Hazel Bramley  Draft policy created.   

V1.0  September 

2026 

Hazel Bramley  Policy approved by the Governing Board  

V1.1  September 

2026  

Megan Williams   Policy updated following FSM eligibility 

guidance: 

- FSM eligibility expanded from 

September 2026 to include all pupils 

from households receiving Universal 

Credit. 

- Newly eligible FSM pupils will qualify 

for remission of board and lodging 

costs on residential visits where 

charges are not permitted. 

- Schools must refund board and 

lodging costs already paid if a pupil 

becomes eligible for FSM before the 

trip takes place. 
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1. School Vision  

Stokes Wood Primary School is an ambitious place. We aim to help every child 

become a global ambassador, ready to explore and understand the world around 

them. We encourage our children to be curious, ask questions and seek answers as 

they learn. Our children are confident in sharing their ideas and opinions. They know 

how to listen and communicate with kindness and respect. We believe in a 

community where there are no outsiders– everyone belongs, and every voice is 

heard. Above all, we nurture their well-being, ensuring they grow into healthy, 

balanced individuals committed to lifelong learning and positive change. Together, 

we create a caring and supportive environment where everyone can grow and 

succeed, ready to make a positive difference in Leicester and beyond! 

2. Aims  

Stokes Wood Primary School aims to:  

 Have robust, clear processes in place for charging and remissions  

 Clearly set out the types of activity that can be charged for and when 

charges will and will not be made 

 Offer a range of activities and visits while minimising the financial barriers that 

may prevent some pupils from taking full advantage of these opportunities 

3. Legislation & Guidance 

This policy is based on guidance from the Department for Education (DfE) on 

charging for school activities and the Education Act 1996, sections 449 to 462 of 

which set out the law on charging for school activities in England.  

https://www.gov.uk/government/publications/charging-for-school-activities
http://www.legislation.gov.uk/ukpga/1996/56/part/VI/chapter/III
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This policy also incorporates The Charges for Music Tuition (England) Regulations 

2007. 

 

4. Definitions 
 

For the purposes of this policy the following definitions will be used: 

Charge: a fee payable for specifically defined activities 

Remission: the cancellation of a charge which would normally be payable 

 

5. Roles and responsibilities 

5.1 The governing board 

The governing board has overall responsibility for approving the charging and 

remissions policy, but can delegate this to a committee, an individual governor or 

the headteacher. 

The governing board also has overall responsibility for monitoring the 

implementation of this policy. They will also be responsible for:  

 The management of the school’s delegated finances 

 Ensuring the school acts in accordance with this policy at all times.  

 Ensuring money is spent for the educational benefit of pupils attending the 

school, and for the benefit of pupils in other schools. 

 Recognising its legal requirements regarding charging school activities 

under the Education Act 1996 and meeting all additional guidance 

provided by the DfE. 

5.2 Headteacher 

The headteacher is responsible for ensuring staff are familiar with the charging 

and remissions policy, and that it is being applied consistently. They will also be 

responsible for:  

 Prioritising and allocating financial resources appropriately, ensuring 

efficiency, effectiveness and probity in the use of public funds.  

 informing parents on low incomes and in receipt of specific benefits of the 

support available to them when being asked for contributions towards the 

cost of school visits. 

 Liaising with parents and staff regarding any charges being applied and 

making decisions regarding appropriate remissions on a case-by-case 

basis. 

5.3 The Office Manager  

The School Officer Manager will:  

 Process and record payments for activities, taking into account any remissions 

applied. 

 Ensure that the correct invoices are sent to parents, and that payment is 

received. 

 

 

https://www.legislation.gov.uk/uksi/2007/2239/contents/made
https://www.legislation.gov.uk/uksi/2007/2239/contents/made
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5.4 Staff  

Staff are responsible for:  

 Implementing the charging and remissions policy consistently  

 Notifying the headteacher of any specific circumstances that they are 

unsure about or where they are not certain if the policy applies 

The school will provide staff with appropriate information and training in relation 

to this policy and its implementation. 

5.5  Parents/carers  

Parents/carers are expected to notify staff or the headteacher of any concerns or 

queries regarding the charging and remissions policy. 

 

6. Where charges cannot be made  

Below we set out what we cannot charge for:  

6.1 Education 

 Admission applications 

 Education provided during school hours (including the supply of any 

materials, books, instruments or other equipment)  

 Education provided outside school hours if it is part of: 

o The National Curriculum 

o A syllabus for a prescribed public examination that the pupil is being 

prepared for at the school 

o Religious Education  

 Instrumental or vocal tuition, for pupils learning individually or in groups, 

unless the tuition is provided at the request of the pupil’s parent/carer 

6.2   Transport 

 Transporting registered pupils to or from the school premises, where the 

local authority (LA) has a statutory obligation to provide transport 

 Transporting registered pupils to other premises where the governing board 

or LA has arranged for pupils to be educated 

 Transport that enables a pupil to meet an examination requirement when 

they have been prepared for that examination at the school 

 Transport provided in connection with an educational visit  

6.3   Residential visits 

 Education provided on any visit that takes place during school hours 

 Education provided on any visit that takes place outside school hours if it is 

part of: 

o The National Curriculum  

o A syllabus for a prescribed public examination that the pupil is being 

prepared for at the school 

o Religious education 
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 Supply teachers, covering for teachers who are absent from school, 

accompanying pupils on a residential visit 

 

7. Where charges can be made 

Below we set out what we can charge for:  

7.1   Education 

 Any materials, books, instruments or equipment, where the child’s 

parent/carer wishes the child to own them 

 Optional extras  

 Music and vocal tuition, in certain circumstances  

 Early years provision. Parents can expect to pay for any meals offered by 

the provider alongside their free entitlement. Parents can also expect to 

pay for other consumables or additional activities offered by the provider, 

such as nappies or trips.  

 Use of community facilities (for example, holiday childcare or swimming 

pool sessions) 

 Provision of information within the scope of freedom of information. Please 

refer to the Freedom of Information Policy for further detail of charges. 

7.2   Optional extras 

We are able to charge for activities known as ‘optional extras’. In these cases, 

schools can charge for providing materials, books, instruments or equipment. The 

following are optional extras: 

 Education provided outside of school time that is not part of: 

o The National Curriculum 

o A syllabus for a prescribed public examination that the pupil is being 

prepared for at the school 

o Religious education  

 Transport (other than transport that is required to take the pupil to school or 

to other premises where the LA or governing board has arranged for the 

pupil to be provided with education) 

 Board and lodging for a pupil on a residential visit 

 Extended day services offered to pupils (such as before and after-school 

clubs)  

 

When calculating the cost of optional extras, an amount may be included in 

relation to:  

 Any materials, books, instruments or equipment provided in connection 

with the optional extra 

 The cost of buildings and accommodation 

 The employment of non-teaching staff 

 The cost of teaching staff (including teaching assistants) under contracts 

for services purely to provide an optional extra 

  The cost, or an appropriate proportion of the costs, for teaching staff 

employed to provide vocal tuition or tuition in playing a musical instrument, 

where the tuition is an optional extra 
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Any charge made in respect of individual pupils will not be greater than the 

actual cost of providing the optional extra activity, divided equally by the number 

of pupils participating.  

Any charge will not include an element of subsidy for any other pupils who wish to 

take part in the activity but whose parents/carers are unwilling or unable to pay 

the full charge.  

In cases where a small proportion of the activity takes place during school hours, 

the charge cannot include the cost of alternative provision for those pupils who 

do not wish to participate. 

Any charge will not include the cost of supply teachers to cover for those 

teachers who are absent from school accompanying pupils on a residential visit. 

Parental agreement to participation in the optional extra, and a willingness to meet 

the charges, is necessary for the provision of an optional extra that is to be charged 

for.  

7.3   Music tuition 

Schools can charge for vocal or instrumental tuition provided either individually or 

to groups of pupils, provided that the tuition is provided at the request of the 

pupil’s parent/carer. 

Charges may not exceed the cost of the provision, including the cost of the staff 

giving the tuition.  

Charges cannot be made: 

 If the teaching is an essential part of the National Curriculum  

 If the teaching is provided under the first access to the Key Stage 2 

instrumental and vocal tuition programme 

 For a pupil who is looked after by a local authority  

7.4   Residential visits 

We can charge for board and lodging on residential visits, but the charge must 

not exceed the actual cost. 

Where a residential visit forms part of the National Curriculum, we will not exclude 

a pupil because their parent or carer cannot, or refuses to, pay or make a 

contribution to the board and lodging charge. We will consider if the costs can 

be covered from within the budget or by fundraising and seek to reach an 

agreement with the parent/carer so that the pupil can still take part. In some 

cases, it may be necessary to cancel the visit.    

When we inform parents/carers about a forthcoming visit, we will make it clear 

that parents/carers who can prove they are in receipt of certain benefits will be 

exempt from paying the cost of board and lodging. 

 

8. Voluntary contributions 

We may, from time to time, ask for voluntary contributions towards the benefit of 

the school or school activities. Some activities for which the school may ask 

parents/carers for voluntary contributions include school trips or resources for after 

school clubs.  
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If an activity cannot be funded without voluntary contributions, we will make this 

clear to parents at the outset. We will also make it clear that there is no obligation 

for parents to make a contribution, and notify parents whether assistance is 

available.  

No child will be excluded from an activity simply because their parents are 

unwilling or unable to pay. If a parent is unwilling or unable to pay, their child will 

still be given an equal opportunity to take part in the activity. If insufficient 

voluntary contributions are raised to fund an activity, and the school cannot fund 

it via another source, the activity will be cancelled and this will be made clear to 

parents.  

We will strive to ensure that parents do not feel pressurised into making voluntary 

contributions. Measures which may make parents feel pressured, such as colour 

coded letters and direct debit or standing order mandates, will not be sent when 

the school requests contributions 

 

9. Damaged or Lost Items  

The school may charge the cost of replacing items that are damaged or lost due 

to the negligence or poor behaviour of pupils or their parents. Parents will only be 

charged the replacement cost to purchase the same or equivalent item. The 

school will consider waiving costs in exceptional circumstances, e.g. financial 

hardship. 

 

10. Remissions  

We have set aside a small fund to enable families in financial difficulty to send 

their children on visits/activities. The funding is limited and there is no guarantee 

that all requests can be met. Assistance will be allocated on a need’s basis, and if 

the full cost of the trip/activity cannot be met through assistance funding and 

voluntary contributions, the trip/activity will be cancelled.  

Parents in receipt of any of the following benefits may request assistance with the 

costs of activities:  

 Universal Credit (regardless of annual net income) 

 Income-related Employment and Support Allowance (ESA) 

 Support under part VI of the Immigration and Asylum Act 1999 

 The guaranteed element of Pension Credit 

 

Children eligible for free school meals (FSM), including under the expanded 

criteria from September 2026, will also be eligible to have the cost of board and 

lodging remitted on residential visits. This includes parents/carers whose child is 

already known to the school to be currently eligible for FSM.  

Parents/carers who have no recourse to public funds (NRPF) may be able to 

receive FSM for their child, subject to maximum income thresholds. Where this is 

the case, they will also be exempt from paying the cost of board and lodging for 

residential visits. 

Where a pupil becomes newly eligible for FSM after their parent/carer has already 

paid for board and lodging on a residential visit, we will refund the amount paid 

provided their child’s entitlement is in effect before the visit takes place.   
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11. Monitoring Arrangements  

 

The headteacher along with the finance committee monitors charges and 

remissions and ensures these comply with this policy.  

This policy will be reviewed annually. At every review, the policy will be approved 

by the governing body.  
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